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John Wiley and Sons Ltd. Paperback. Book Condition: new. BRAND NEW, Successful Time Management: A Self-teaching Guide (2nd Revised edition),
J.D. Ferner, A proven action plan for enhancing your most precious resource - time Do you feel bogged down by paperwork, routine chores, and
interruptions? Have you told yourself that if you only had more time you could accomplish more in your professional and personal life? This
practical guide shows you how to manage your time most eDiciently and eDectively. Revised and expanded to include the latest strategies and
equipment, Successful Time Management, Second Edition, helps you develop and enact an action plan to get more done at work and at home. Jack
Ferner's interactive, step-by-step approach oDers: * Clear-cut, easy-to-follow guidelines on how to recognize, analyze, and fix existing time-
management problems* Proven strategies for establishing clear goals, setting priorities, and committing to a course of action* Expert tips on
controlling interruptions, saying no when necessary, and delegating* Dozens of helpful charts and planning worksheets, skill-building exercises, and
actual cases "Imaginative and provocative a readable and interesting treatment of a subject that all may find profitable. Recommended." -
Academy of Management Review "One of the best single publications to help the individual become more proficient in time management. Belongs
in the library of every manager." - Training World.
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Y o u  Sh o u ld n 't H av e to  Say  Go o d b y e:  It's  H ard  L o sin g th e P erso n  Y o u  L o v e th e M o st                                    
Sourcebooks, Inc. Paperback / soQback. Book Condition: new. BRAND NEW, You Shouldn't Have to Say Goodbye: It's Hard Losing the
Person You Love the Most, Patricia Hermes, Thirteen-year-old Sarah Morrow doesn't think much of the...
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Book Condition: Brand New. Book Condition: Brand New.
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Book Condition: Brand New. Book Condition: Brand New.
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Th e Well- Train ed  M in d : A  Gu id e to  C lassical Ed u catio n  at H o me ( H ard b ack)                     
WW Norton Co, United States, 2016. Hardback. Book Condition: New. 4th Revised edition. 244 x 165 mm. Language: English . Brand
New Book. The Well-Trained Mind will instruct you, step by step, on how to...
Do w n lo ad  eBo o k »      

 

http://www.bookdirs.com/your-planet-needs-you-a-kid-x27-s-guide-to-going.html
http://www.bookdirs.com/you-shouldn-x27-t-have-to-say-goodbye-it-x27-s-h.html
http://www.bookdirs.com/games-with-books-28-of-the-best-childrens-books-.html
http://www.bookdirs.com/games-with-books-twenty-eight-of-the-best-childr.html
http://www.bookdirs.com/the-well-trained-mind-a-guide-to-classical-educa.html

	Successful Time Management: A Self-teaching Guide (2nd Revised edition)
	Reviews
	SUCCESSFUL TIME MANAGEMENT: A SELF-TEACHING GUIDE (2ND REVISED EDITION)
	Other Kindle Books


