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Hodder Stoughton General Division, United Kingdom, 2010. Paperback. Book Condition: New. 196 x 128 mm. Language: English . Brand New Book.
Whether you are building your career as a manager by taking professional qualifications or you simply want to enhance your management skills
this Instant Manager title, based on one of the six national occupational standards for managers, is exactly what you need! Including a fascinating
interview with Andy Green, CEO of Logica and former head of BT Global Services, this is an inexpensive, concise but above all authoritative guide to
getting results. Based on ten key questions, each chapter ends with a summary and action checklist to crystallise what you have learnt. The portable
format allows you to carry the book wherever you go and to fit learning and development into your busy work life. Instant Manager: Managing
Yourself provides a readable and practical introduction to the subject, including: What personal resources do you need to do your job?; How can
you fill any gaps in your current skills?; What do you need to do to develop yourself professionally?; How can you make the best use of your time?;
How does your work role fit into your organisation?; What are your personal values and how do they affect your career?; What is important to you?
How can you develop your personal networks? Backed by the authority of the Chartered Management Institute, this is an essential addition to the
manager s library.
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| | Reader s Digest Association, United States, 2013. Hardback. Book Condition: New. 231 x 160 mm. Language: English . Brand New
Book. Did you read about the janitor who donated million dollars to his local...
Save eBook »
| | Want to Thank My Brain for Remembering Me: A Memoir
PDF Back Bay Books. PAPERBACK. Book Condition: New. 0316118796 Never Read-12+year old Paperback book with dust jacket-may have
| | lightshelf orhandling wear-has a price sticker or price written inside front or back cover-publishers mark-Good...
Save eBook »
i Read Write Inc. Phonics: Orange Set 4 Storybook 2 I Think | Want to be a Bee
pDF Oxford University Press, United Kingdom, 2016. Paperback. Book Condition: New. Tim Archbold (illustrator). 209 x 149 mm.
L | Language: N/A. Brand New Book. These engaging Storybooks provide structured practice for children learning to read the Read...
Save eBook »
| Building Your Financial Fortress In 52 Days: Lessons Of Nehemiah
PDF Bridge-Logos Publishers. Book Condition: New. 0882706438 BRAND NEW!! MULTIPLE COPIES AVAILABLE. NEW CONDITION!! 100%
| | MONEY BACK GUARANTEE!! BUY WITH CONFIDENCE! WE SHIP DAILY!!IEXPEDITED SHIPPING AVAILABLE. Most people scrape by in life,
anesthetizing their hearts with...
Save eBook »
o | | Want to Play This!: Lilac
pDF Pearson Education Limited. Paperback. Book Condition: new. BRAND NEW, | Want to Play This!: Lilac, Catherine Baker, Bug Club is the
| | firstwhole-school reading programme that joins books and an online reading world to teach...
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