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T HE PLAIN ENGLISH APPROAC H T O BUSINESS WRIT ING   

Oxford University Press Inc, United States, 1997. Paperback. Book Condition: New. Revised edition. 213 x 140 mm. Language: English . Brand New
Book ***** Print on Demand *****.In oFices across America, the Masters of Gobbledygook are hard at work. They re bombarding in-boxes with those
long, confusing memos that colleagues don t have the patience to read-and bosses don t have the time to rewrite. They use words like commence or
prior to instead of begin or before. They bury their main point somewhere in the last paragraph-and take two pages to get there. Everybody knows
one of them; in fact, you may even be one of them. But now there s help for anyone who s ever fallen prey to businessese, academese, legalese, or
any other ese when faced with a blank memo pad. In The Plain English Approach to Business Writing, Edward Bailey-who spent twenty years
working in the bastions of bureaucratese-oFers readers a powerful new communications tool. Written for busy professionals who want to improve
the quality and clarity of their own (or their staF s) writing style, this no-nonsense guide is an indispensable oFice companion. Bailey s approach is
surprisingly straightforward: just write as you would talk. Plain English is not only easier to read; it s also easier to write. And it s so eFective that
many large organizations are endorsing, if not demanding, its use in the work place. Pithy and entertaining, Bailey points out all the dos and don ts
of plain English. He then illustrates them with examples drawn from a wide array of sources, including business documents, technical manuals,
trade publications like Consumer Reports, and the works of writers such as Russell Baker and John D. MacDonald. From the basics to the fine tuning,
he offers practical advice on clarity and...
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Do m's Drago n  -  R ead  it  Y o u rself  w ith  L ad y b ird :  L ev el 2                    
Penguin Books Ltd. Paperback. Book Condition: new. BRAND NEW, Dom's Dragon - Read it Yourself with Ladybird: Level 2, Mandy
Ross, One day, Dom finds a little red egg and soon he is the owner...
R ead  eP u b  »    

Th e Tale o f  J emima P u d d le- Du ck -  R ead  it  Y o u rself  w ith  L ad y b ird :  L ev el 2                           
Penguin Books Ltd. Paperback. Book Condition: new. BRAND NEW, The Tale of Jemima Puddle-Duck - Read it Yourself with Ladybird:
Level 2, This is a gentle adaptation of the classic tale by Beatrix Potter. Jemima...
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P ep p a P ig:  N atu re Trail  -  R ead  it  Y o u rself  w ith  L ad y b ird :  L ev el 2                         
Penguin Books Ltd. Paperback. Book Condition: new. BRAND NEW, Peppa Pig: Nature Trail - Read it Yourself with Ladybird: Level 2,
Peppa Pig and her family are enjoying a nature walk when they get lost....
R ead  eP u b  »    

R u mp elsti ltskin  -  R ead  it  Y o u rself  w ith  L ad y b ird :  L ev el 2                      
Penguin Books Ltd. Paperback. Book Condition: new. BRAND NEW, Rumpelstiltskin - Read it Yourself with Ladybird: Level 2, In this
classic fairy tale, a miller's daughter has to spin straw into gold for the king....
R ead  eP u b  »    

P ep p a P ig:  Sp o rts Day  -  R ead  it  Y o u rself  w ith  L ad y b ird :  L ev el 2                         
Penguin Books Ltd. Paperback. Book Condition: new. BRAND NEW, Peppa Pig: Sports Day - Read it Yourself with Ladybird: Level 2,
Peppa Pig is having fun with her friends at Sports Day, but she is...
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A  Do g o f  Flan d ers:  U n ab rid ged ; In  Easy - to - R ead  Ty p e ( Do v er C h ild ren 's Th rif t  C lassics)                               
Dover Publications, 2011. Paperback. Book Condition: New. No Jacket. New paperback book copy of A Dog of Flanders by Ouida
(Marie Louise de la Ramee). Unabridged in easy to read type. Dover Children's Thrift Classic.
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Kin gf ish er R ead ers:  Wh at A n imals Eat ( L ev el 2:  Begin n in g to  R ead  A lo n e)  ( U n ab rid ged )                            
Pan Macmillan. Paperback. Book Condition: new. BRAND NEW, Kingfisher Readers: What Animals Eat (Level 2: Beginning to Read
Alone) (Unabridged), Brenda Stone, For the first time, Kingfisher brings its expertise in beautifully-designed, trusted non-fiction to
R ead  eP u b  »    

DK R ead ers A n imal H o sp ital L ev el 2  Begin n in g to  R ead  A lo n e                  
DK CHILDREN. Paperback. Book Condition: New. Paperback. 32 pages. Dimensions: 8.9in. x 5.8in. x 0.1in.This Level 2 book is
appropriate for children who are beginning to read alone. When Jack and Luke take an injured
R ead  eP u b  »    

Th ere s an  Ow l in  M y  To w el       
Pan MacMillan, United Kingdom, 2016. Board book. Book Condition: New. Main Market Ed.. 187 x 187 mm. Language: English . Brand
New Book. Not suitable for children under 1 year of age There s an
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Tin ga Tin ga Tales:  Wh y  L io n  R o ars -  R ead  it  Y o u rself  w ith  L ad y b ird                       
Paperback. Book Condition: New. Not Signed; This is a Tinga Tinga tale inspired by traditional stories from Africa. Lion is king of Tinga
Tinga but he can't roar! Can his friend Flea help Lion to
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