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paperback. Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be provided aAer the shipment.Pages Number:
254 Publisher: China Water Power Press Pub. Date :2009-03. This book is The 21st century secondary vocational education planning materials - one
case series of tutorials. Book through a large number of application cases fully explain the basics of the computer. Windows XP operating system.
OFice 2003 suite of soAware. network infrastructure and other knowledge. the proposed instruction 96 hours. This book is divided into seven
chapters: Chapter Computer Basics (2 hours); Windows XP operating system Chapter II (4 hours). Chapter instance word processing soAware Word
2003 (40 hours). Chapter IV Excel spreadsheet soAware 2003 instances (20 hours). Chapter PowerPoint 2003 presentation authoring soAware
instances (6 hours). Chapter VI instance of Access 2003 database system (20 hours). Chapter VII of the network-based knowledge (4 hours). By
studying this book. readers can quickly improve the basic computer. especially the OFice 2003 family of soAware proficiency. The book will be the
basic functions of the soAware and techniques together. through the wealth of examples to explain. provide a very targeted. easy to use learning
methods. the detailed content-rich. has a strong practical and operational. is a suitable for beginning and intermediate readers to entry and
improved materials. but also as a beginner s self-reference. Electronic book with lesson plans. readers can go to China Water Power Press Web site
for free download at: http:www.wate more Contents: Preface Chapter 1 sequence of basic computer knowledge and learning objectives of this
chapter 1.2 1.1 knowledge points - computer systems 1.3 Summary 1.4 Exercises composition of Chapter 2 of this chapter windowsxp operating
system 2.1 task of learning objectives and learning objectives 2.1.2 2.1.1 Task 2.2 of this chapter related tasks to achieve...
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