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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided after the shipment.Pages Number: 183 Publisher: Posts & Telecom Press
Pub. Date :2009-3-1. This book is a self-taught series is one of the requirements for the beginner.
start from scratch. systematic and comprehensive way to explain the secretarial and office
automation knowledge. The book is divided into 18 chapters. the main contents include: windows
xp quick start. manage files and folders. computer fast typing. word 2003 Quick Start. editing. and
beautifying the word 2003 document. word 2003 advanced applications. excel 2003 quick start.
production and landscaping excel 2003 spreadsheet. excel 2003 advanced applications. powerpoint
2003 Quick Start. powerpoint 2003 advanced applications. create a database with access 2003.
office 2003 coordination office. office use removable storage devices. easy to collect business
information. quickly send and receive business e-mail. must office automation office automation
software and hardware necessary. Book is informative. easy to understand. example. the steps in
detail. illustrated in an attempt to analyze the text. teaching scenes. interesting. beautiful layout.
easy to read. two-color printing. focused. supporting CD-ROM. interactive learning. Book and
multimedia CD-ROM package is ideal for middle-class readers to...
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Reviews

A whole new eBook with a new standpoint. Better then never, though i am quite late in start reading this one. I discovered this publication from my i and
dad advised this publication to discover.
-- Mer edith Hoppe  

Absolutely among the best publication I have got at any time go through. It really is writter in straightforward phrases rather than hard to understand. Its
been designed in an extremely straightforward way which is just soon aBer i finished reading this publication through which basically modified me, alter
the way i believe.
-- Mr s. V elda  Tr em bla y        
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