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By Cathy Dees; Ellen McManus; Robert A. Schwegler

Longman, 2009. Book Condition: New. Brand New, Unread Copy in Perfect Condition. A+ Customer
Service! Summary: Part I Common Grounds: Writing at School and at Work Chapter 1 Writing at
School, at Work, and Beyond a. Reading and Writing at School and at Work b.How to Use this Book
Chapter 2 Purpose and Audience a. Purpose b.Writing a Purpose Statement c.Audience Chapter 3
Planning and Prewriting a. Three Planning Strategies b. Prewriting c. Developing a Working Thesis
or Goal d. Creating a Schedule Chapter 4 Finding the Best Organization a. Identify Typical
Organizational Patterns b. Determine Specific Organizational Needs c. Make an Outline Chapter 5
Drafting a.Getting Ready to Draft b.Drafting Strategies c.Obtaining Feedback Chapter 6 Making the
Organization Visible: Paragraphs, Transitions, and Formatting a. Paragraphs b. Transitions and
Preview/Review Statements c. Formatting: Headings and Bulleted or Numbered Lists Chapter 7
Revising, Editing, and Proofreading a.Revising Sample Revised Essay Sample Revised Memo
b.Editing c.Proofreading Chapter 8 Writing Arguments a. Types of Arguments: Making Claims and
Initiating Actions b. Context, Purpose, and Audience c. Organizing and Developing your Argument
Sample Page: Persuasive Essay Sample Page: Research Paper Sample Persuasive Memo d.
Establishing Credibility and Appealing to your Audience Chapter 9 Visual...
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Reviews

An extremely wonderful ebook with lucid and perfect explanations. I was able to comprehended almost everything using this composed e publication. It is
extremely difficult to leave it before concluding, once you begin to read the book.
-- K im ber ly Ca r r oll       

This book will be worth purchasing. This is for anyone who statte that there had not been a worthy of looking at. Your daily life span will likely be convert
when you total looking over this ebook.
-- Aida n Jer de DV M     
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It's  J u st a Date:  H o w  to  Get 'em, H o w  to  R ead  'em, an d  H o w  to  R o ck 'em                    
HarperCollins Publishers. Paperback. Book Condition: new. BRAND NEW, It's Just a Date: How to Get 'em, How to Read 'em, and How
to Rock 'em, Greg Behrendt, Amiira Ruotola-Behrendt, A fabulous new guide to dating co-authored by Greg Behrendt, former writer
on...

Talkin g Digital:  A  P aren t s Gu id e f o r Teach in g Kid s to  Sh are Smart an d  Stay  Saf e On lin e                   
Createspace, United States, 2014. Paperback. Book Condition: New. 229 x 152 mm. Language: English . Brand New Book. It is time for
the digital talk. Today, kids are growing up in a wired world. Their online interactions, the good and the bad,...

Th e P resch o o l In clu sio n  To o lb o x:  H o w  to  Bu ild  an d  L ead  a H igh - Qu ality  P ro gram                              
Brookes Publishing Co, United States, 2015. Paperback. Book Condition: New. 274 x 213 mm. Language: English . Brand New Book.
Filled with tips, tools, and strategies, this book is the comprehensive, practical toolbox preschool administrators need to implement
early childhood inclusion through...

L earn  em Go o d : Imp ro v e Y o u r C h ild  s M ath  Skills:  Simp le an d  EIectiv e Way s to  Beco me Y o u r C h ild  s Free Tu to r                                 
With o u t Op en in g a Textb o o k        
Createspace, United States, 2010. Paperback. Book Condition: New. 229 x 152 mm. Language: English . Brand New Book ***** Print on
Demand *****.From a certified teacher and founder of an online tutoring website-a simple and eIective guide for parents and
students to...

H o w  to  M ake a Free Web site f o r Kid s        
Createspace, United States, 2015. Paperback. Book Condition: New. 229 x 152 mm. Language: English . Brand New Book ***** Print on
Demand *****.Table of Contents Preface Chapter # 1: Benefits of Having a Website Chapter # 2: Signing Up for a Website...

Do n t L in e Th eir P o ckets With  Go ld  L in e Y o u r Ow n  A  Small  H o w  To  Bo o k o n  L iv in g L arge                              
Madelyn D R Books. Paperback. Book Condition: New. Paperback. 106 pages. Dimensions: 9.0in. x 6.0in. x 0.3in.This book is about my
cousin, Billy a guy who taught me a lot over the years and who can teach you a lot. Everyone who...
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